Job Description Attachment for 2006 SCP Application:  

Summer Recreation Program Leader (Recreation Technician I)
Address of SCP activity & postal code:

Type of academic training/experience required: 

· Completion of Grade 12 

· standard first aid with CPR level C

· some experience in working with general public and/or children in the programming of recreation and/or cultural activities

· security clearance

Tasks and Responsibilities:

Lead participants (children and/or youth) in sessions by planning for participating in and conducting activities as outlined by program manuals. The programmed activities will include songs, games, drama, sports, crafts, nature crafts, environmental and pre-school programs, special events and support leadership development for older participants.  The basic program is planned for children ages 6 through 12 with additional components added to meet the needs of older or younger populations.   2)  Ensure safety of participants.  3)  Work with co-leaders and volunteer leaders.  4)  Be involved with pre-program training and in-services.  5)  Prepare daily and weekly plans and evaluations of activities; maintain statistics; record participant numbers; material usage and supply inventory.  6)  Maintain security of equipment and supplies.  Provide leadership and instruction to people of all ages and abilities.

Skill-related Job Skills to be developed on job:

Program planning and implementation, customer service, problem solving, communications, leadership, instructional skills in arts, culture and sport, record keeping and personal skills (reliability, resourcefulness, etc.)

	Job Title
	# requested
	Start Date
	# of weeks
	Hrs / week
	Total hours
	Wages
	Normally NFP only
	Total requested from HRDC

$5.90/hr x total hours
	Employer contrib.

	
	
	
	
	
	
	Hourly rate
	HRDC contr.
	MERCs

Use 11.4%
	Over head costs in addition to MERCs
	
	

	Summer Rec Pgm Leader
	1 or 2 as appropriate
	Sunday June 25, 2006
	8 or 9 weeks *See note below
	35 hours
	280 (if 8 weeks)*

315 (if 9 weeks) *
	$11.80
	$5.90 / hr
	$376.66 (8 weeks)**

$423.74 (9 weeks)**
	0 ***
	$1652 (8 weeks) **

$1858.50 (9 weeks) **
	$2022.86 (if 8 weeks) **

$2282.84 (if 9 weeks) **

	
	
	
	
	
	
	
	
	
	
	
	


* Note re Employment Period:

Start Date:
Sunday - June 25, 2006

Start date at park:
Tuesday – July 4, 2006 (unless weekend hours involved)

End Date:
Friday - August 18, 2006 for 8 Week Employment Period


Friday – August 25, 2006 for 9 Week Employment Period
Note:  weekly inservice / training will involve 3 hours per week, depending on position.

**  Note re costs:  multiply by the number of grant positions requested (same job title) if more than one requested.

*** Indicate overhead costs as “$0.00” as no overhead costs have been paid in the Alberta region for the last 4 years and are unlikely to be paid this year.

Playground Leader (Recreation Technician 1)

Guide to Completing Application for 2006 SCP grant

Instruction 1:   the application form is available on-line at the SCP program  web site: 

http://www.hrsdc.gc.ca/en/epb/yi/yep/programs/scpp.shtml 

The form must be printed off on legal size paper and then filled in.  It can’t be filled in on the computer.   Actual text to be put on application form is boxed text to be filled in indicated below.

Instruction 2:  The form as posted on the web site is designed for legal size paper.
Instruction 3:  Only one copy of application form needs to be submitted

Instruction 4:  Make sure you keep a copy for your records.

Part A:  EMPLOYER INFORMATION

1. Canada Revenue Agency Registration Number:  the number used to file your organization’s income taxes and apply for your GST rebate.

2. Legal Name: Name of your organization according to your bylaws and as registered with Alberta/Canada Corporate Registry

3. Common Name: name your organization generally uses if not the same as that in your bylaws and registered

4. Phone number:  This should be the main number of the organization or best person to contact regarding the grant 
5. Fax number:  of contact person, if available

6.   Employer Type—Not-For-Profit Sector:
Local community, charitable, voluntary organizations

7.   Is there a union:  fill in as appropriate  ( Yes
( No
8.   Name of contact person:  fill in name of contact person for your organization who will be dealing with program and/or payroll, that is, the best person for SCP to contact about employee or grant.

9.   E-mail address:  if available for the contact person

10. Organization has existed since (yy/mm/dd):  fill in date your organization’s incorporation date.

11. Main product or service of organization:
Community League – providing local sports, recreation and social programs, running community hall, and local park development.

Note:  non-community league groups will need to describe their main function appropriately.

12. Number of Employees:  This must indicate all employees actively working for your organization at the time you are applying.  If you have seasonal employees, they would only be included if working at this time of the year.
13.   Language:   fill in as appropriate     


Service:  ( English
( French  
Correspondence:   ( English
( French  

14. Mailing Address:  where SCP program should address mail to your organization including the application form for next year

15. Address of SCP activity & postal code:  
Indicate all halls or park sites with cross streets that leader might possibly work.  You may want to include all the possible sites on the Job Description Attachment included at the end of this document.  There must be an accurate postal code for the park site.  This can be worked out by using postal code listing at back of phone book being sure to choose one that reflects which side of the street/avenue the park is on.
See attachment

16. Other funding:  ( Yes
( No
Note:  There is no need to indicate support from City – question is interested only in ensuring there will not be double subsidizing through money from both provincial & federal grants for same position.
17.   Does the employer owe any amount to the Canadian Gov’t:  fill in as appropriate
18.   Lobbyist:
  ( No   unless someone is a lobbyist under the Act. 
19.  Workers’ Compensation Coverage:  
    If your organization has year-round coverage: 

indicate account number, Insurer, rate and Policy number  

    I

f your organization doesn’t carry year-round WCP coverage:  

Account Number:  NA

Insurer Name:  WCB coverage provided by SCP program

Rate:  leave blank

Policy Number:  leave blank
PART B – JOB TITLES – TASKS AND RESPONSIBILITIES
20.   Job Title::
Summer Recreation Program Leader, Recreation Technician 1

21.   Tasks and Responsibilities:
See attached

22.   Level of Education Suitable for Job:  Question looking for preferred education background, not minimum
( Secondary School  (  Community College  ( University  

23.  – 31.  Fill in other positions if appropriate
32.   CALCULATION OF EMPLOYER’S TOTAL COSTS:  
see last page

“I have read and understood the attached Summer Career Placement Articles of Agreement.”:  check off    ( Yes   once you have read the rest of the application form.

33.  – 38.  Name, etc & Signature of Employer:  Use second column only if necessary – only one signature is required unless your bylaws require two people to sign on legal documents. 

NOTE 1:  only one copy of SCP application (with original signature) needs to be submitted, but keep copy for your organization.

NOTE 2:  Regarding Part C – if a student quits or otherwise leaves the position, a replacement must be approved by SCP and the SCP grant will only cover those people who work for a minimum of 6 weeks.

