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E D M O N T O N



	EMPLOYMENT OPPORTUNITY
	Job Requisition No.:
904628
This Job Requisition No. must be included on your application.

	Inclusion Coordinator
Recreation Technician II
	Opening Date: 25-JAN-2006

	1 Temporary Position (Approximately 4 Months)
	Closing  Date:  15-FEB-2006

	Civic Service Union 52
	Internal applicants, please include your payroll number.

	21BCA - Community Services - Program Team
Work Location:  Various
	


______________________________________________________________________________
FUNCTIONS:

May and June: 

· Assist co-workers with the registration, assessment and placement of children with mild to moderate disabilities into appropriate Registered Programs  

· Set-up the inclusion delivery system 

· Assist with training of program staff

July and August: 

· Provide support to programs to facilitate the integration of children with disabilities  

· Maintain budget, statistics and record participant numbers  

· Provide support to staff and assist with training courses and inservice programs

· Other related duties

JOB REQUIREMENTS:
· Completion of the twelfth (12th) school grade, enrollment in Recreation Administration or related program and some direct experience in conducting recreational, cultural or related educational programs

· Suitable combination of training and experience in working with children with disabilities.

· Current Standard First Aid and CPR (level C) or equivalent are required prior to commencing employment (required by May 1, 2006)

· Program Coordinators must have a vehicle at their disposal for use during employment with the appropriate business insurance

· A Security Clearance check is a condition of employment for successful candidates. The check must be complete prior to commencement of work (required by May 1, 2006) and is the financial responsibility of the candidate. 
HOURS OF WORK: Up to 8 hours per day, up to 40 hours per week.  Evening and weekend work may be required.
SALARY RANGE: 21B, Salary Grade: 003, $13.46 - $16.63 (Hourly). The rates quoted are in accordance with a collective agreement between the Union and the City of Edmonton.
GENERAL:
General members are requested to send a copy of their application for this competition to the union office.

The City of Edmonton thanks all applicants for their interest in this employment opportunity; however, only those candidates considered for the position will be contacted.
HUMAN RESOURCES CONSULTANT:   AM

0999, 01002196 (Grant Position)
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	Web site: www.edmonton.ca 

The City of Edmonton is an Equal Opportunity Employer.

Living the Vision Quality, Best Value Services Satisfied Customers Valued Employees
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